JOB DESCRIPTION
Department:
DMH Foundation



Description Date: 
May 2009
Position Title: Director of DMH Foundation & Business Development






Reports To:
DMH CEO & Foundation President





POSITION SUMMARY:
1) Responsible for all activities involving the Drew Memorial Hospital Foundation
· Responsible for development, planning, organizing, direction & control of all Foundation services
· Managing fundraising activities including but not limited to:

· Corporate and personal community donations

· Community event-based fundraising

· Gifts, bequests, wills & other deferred giving

· Capital campaigns

· Public & private grants

· Foundation Board, Board of Commissioners, staff & physician giving programs

· Vendor giving and donations

· Grant funding

· Monitors investment of Foundation funds

· Recommends hospital funding projects & monitors the dispersal of funds

· Coordinates quality activities, cost containment, staffing, patient and staff education, expansion of services & marketing for the Hospital Foundation services

· Responsible for all Foundation marketing & public relations including acting as primary Foundation spokesperson

· Responsible for working with other managers to assure the coordination of services

2) Responsible for all Business Development activities of the hospital
· Coordinate and Assist in Physician Recruitment/ Retention/Satisfaction.

· Participate in Management Council Meetings.

· Assist in hospital product line development and growth.
· Responsible for reach budget goals.

· Coordinate/ access/develop/write grant proposals. 

· Present DMH information and be active in public and other civic organizations.

· Develop brochures, Manuals, Policies, and marketing materials for product lines.

· Assist CEO as a public liaison for announcements and appearances.

· Coordinates with DMH managers and staff for Hospital week and other community events.

REQUIREMENTS:
Education and Training
Bachelor degree preferred business, marketing, public relations concentration BSN a plus.  Must demonstrate strong relationship, organizational & sales skills.  Must be able to positively communicate the value of Drew Memorial Hospital and the services it provides to the Monticello community.  Must be adept at fundraising through corporate and personal donations, grants, vendor gifts, will & bequests and other forms of giving.

Must possess proficiency in office operations & organization, & mastery of MS Office, Adobe & other software applications.

Experience
Prefer direct experience leading fund raising efforts of $250,000 to $1,000,000 annually.  Comfortable in public speaking situations, from one-on-one situations to large gatherings.
Licensure, Registration, Certification
None required, RN or LPN preferred. Other knowledge of the medical field or hospital administration a plus.
Continuing Health and Education
Comply with standards as set forth by the Joint Commission on Accreditation of Hospitals Organizations (JCAHO), state and federal agencies, and hospital requirements including annual TB skin test and educational in-services.

Other
One must have the ability to positively represent the hospital at community functions.  A working knowledge of non-profit fiscal management a plus.
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